	REGISTRATION OF A DEGREE COMMITTEE

TO ADMIT CANDIDATES FOR PART-TIME RESEARCH DEGREES 
	


        Board of Graduate Studies


This form will be used by the Board of Graduate Studies in making arrangements for the admission and management of part-time graduate students.  Please answer the questions as fully as possible and feel free to expand any part of the form to suit your needs

Please return this form to

The Secretary of the Board of Graduate Studies,

4, Mill Lane, Cambridge CB2 1RZ

	SECTION ONE - GENERAL

	1 Degree Committee 
	

	2 Name & position of person making  

      application
	

	3 Date from which you wish to admit part-time research students


	

	4 Are you satisfied that there are areas of endeavour within your field which provide the basis for a successful PhD to be submitted in five – seven years' time 
	Y/N

any comments?

	5 What categories of student are you happy to consider for part-time research e.g. working in related area in the University or in local industry, carers etc

     Are there any you are NOT happy to       

     consider?


	

	6 What recent experience do you have  with management of part-time students e.g. offering an MSt or MEd.


	

	SECTION TWO – ARRANGEMENTS FOR PART-TIME STUDENTS
	

	You may wish to adopt your own variants on the basic precepts in order to attain a higher level of provision or requirement from the minimum level required by the Board.  Some areas in which variants may be expected are set out below.  If you wish to propose alternatives, please give your reasons and a description of your proposed alternatives.  These may be used to construct a ‘part-time prospectus’.  If you have other proposed variants which are not covered here, please add them at the end.

	Entry requirements
	

	1 Do you have minimum requirements  

   other than the IIi Honours Degree the 

   Board requires? (e.g. would you wish to 

   specify a relevant Master's Degree or  

   equivalent training, which may or may 

   not be part-time)


	

	Training arrangements 

	2 Are you content that the Departments or  

    Graduate Schools within your Faculty will 

    be able to make adequate arrangements 

    for the induction and training of part-time 

    research students?
	Y/N

any comment?

	3 What, if any, other attendance  

     requirements might you seek to establish?  

     e.g.  an extended period of work in the   

     summer, attendance on one day a  

     fortnight,  etc

(Colleges are being consulted about the possibility of hosting residential sessions outside of Terms)
	

	Facilities for Part-time Research Students 

	4 Are you satisfied that there is sufficient laboratory/library/ seminar room accommodation for additional students  in participating Departments/Institutes 
	Y/N

any comment?



	5 Are you satisfied that there are adequate health and safety arrangements for students and staff working outside standard hours?
	Y/N

any comment?



	6 Are you satisfied with the arrangements for pastoral and advisory facilities for part-time students?
	Y/N

any comment?

	Supervisory arrangements

	7 How many supervisions a term will you expect Departments to offer students?
	minimum


	maximum

	8 What restrictions, if any, might you wish to impose on who may supervise part-time research students, or on how many students a supervisor may take at one time? 
	

	9 What support facilities will be available to supervisors who take on a part-time student?


	

	10  Will all the supervisors of prospective part-time students be willing and able to use e-mail to keep regular contact?
	

	11 Would you agree that all prospective supervisors should attend an information session (provided either by you or by BGS) before taking on their first part-time research student?
	Y/N

any comment?

	12 Supervisors must be willing and able to monitor the students they supervise and, with the student, to keep appropriate written records of meetings in a logbook and, if appropriate, to attend the student's workplace.  How will you ensure that this is the case?
	

	SECTION THREE - MANAGEMENT OF STUDENTS AND QUALITY ASSURANCE


	1 Do you have the administrative and clerical resources to manage the additional students?
	Y/N

any comment?

	2 How will you maintain contact with part-time students? (NB there is no residence requirement)


	

	3  How will you obtain feedback from these students on their experiences in your Faculty?


	

	4 What information will you make available to part-time research students before and after admission? 

     BGS will provide a logbook(if you do not 

    already have a suitable document) and a 

    ‘part- time’ Memorandum to cover the    

    University requirements


	

	SECTION FOUR - AGREEMENT

	By signing this form, you will be confirming that your Degree Committee accepts the characteristics of the part-time PhD as set down in the accompanying documents and the procedures set down by the Board of Graduate Studies by which part-time arrangements will be implemented. 

	SIGNED


	DATE
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